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APPENDIX G.SAMPLE ACTION ITEM, ISSUE, DECISION FORM 

 

 
                        Action Item      /     Issue        /       Decision 

for 
(event)_________________________ 

 
 
Date: ____________ 
 
 
Originator:  __________________________________ 
(plus organization & phone number if new) 
 
 
Topic:  ________________________________________________ 
 
Assigned to:  ___________________________________________ 
 
Due date if any:  _______________________ 
 
 
Background & Context: 
 
 
 
 
 
 
Description: 
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